Kinleigh Financial Services Limited 

Self-Certification Policy
1) In all cases, the adviser is required to obtain evidence of income, preferably in the form of 3mths pay slips, 3mths bank statements, accounts (registered or own), tax returns etc (other items of proof will be considered).

2) Where the evidence provided enables you to confirm that the total outgoings (including the new monthly mortgage amount), is affordable to the client you have satisfied the requirements of LGPSL & FSA in regards to assessing affordability. 

3) If all of the income can be verified but the format of evidence obtained does not meet the criteria of the lender to enable full status, then self-certification can be justified.  A statement to this effect should be made in the client review notes and details confirmed in the MROS letter issued to the clients.
4) If the client has additional income that for genuine reasons, they are unable to evidence in the usual format (i.e. acceptable to meet full status criteria) and this element of earnings is not required to assess affordability but is required to meet the income multiples of the lender, a statement to this effect should be made in the client review notes and details confirmed in the MROS letter issued to the client.  Self-Certification can be justified in this instance.
5) In the circumstance where none of the above is available, please refer to your compliance officer for guidance.  In this instance, it is unlikely that we can proceed with business.
Mortgage Affordability Declarations & Self-Cert Declarations are not to be used under any circumstance.
Please note that you are in a regulated industry and as such the rules concerning financial crime apply, it is not in your interests to inflate income to enable clients to meet income multiples for lenders.  All documentation must be consistent and be above suspicion.  
Example Budget Planner

Explanation
(1)
This is the declaration of income by the client and equates to 

         £3’700 net per month

(2) This is the monthly mortgage payment including protection 

         for a £240’000 mortgage interest only (3) 

(3) Thus, the total of the budget planner £1’600) and the new 

         mortgage (£1’000) gives a total of £2’600.

(4) The client must be able to prove, using pay slips, bank 

         statements, accounts, tax returns etc that the sum of £2’600  

         is within affordability.

(5) If you are unable to prove that in this case, £2’600 pcm is 

         affordable then we are unable to proceed.
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